
Local Education Agency Guidance for Virtual or Remote Instruction Plan 

The New Jersey Department of Education (Department) is providing the following guidance pursuant to N.J.S.A. 
18A:7F-9(c) and N.J.A.C. 6A:32-13.1 and 13.2, to assist LEAs in the development of their annual virtual or remote 
instruction plans. The Department encourages LEAs to reflect on the previous school year to enhance elements 
of the prior year’s plan to provide the most substantive education, and including, but not limited to, related 
services, for all students in the event of an LEA closure. 

For each of the areas below, the chief school administrator or lead person will either mark “yes,” confirming that 
the information is in the Plan and list the corresponding Plan page number, or mark “no” if the information is 
not contained in the Plan. The chief school administrator or lead person is expected to provide an explanation to 
the County Office of Education for all areas marked “no.” 

By July 31 annually, the chief school administrator or lead person must submit a board-approved LEA Guidance 
for Virtual or Remote Instruction Plan for the coming school year, along with this form to their County Office of 
Education. At the time of submission to the county office of education, the plan must be posted on the LEA’s 
website. Plans will be reviewed in each county office of education on a rolling basis with an electronic response 
communicated within two business days of receipt. 

LEA Checklist for Virtual or Remote Instruction Programs 

LEAs must enter the page number where each checklist item may be found in the virtual or remote instruction 
program submitted to the County Office of Education. 

School Year:  

Contact Information 

County: 

Name of District, Charter School, APSSD or Renaissance School Project: 

Chief School Administrator/Charter or Renaissance Leader Name/APSSD Leader: 

Phone Number of Contact: 

Equitable Access and Opportunity to Instruction 
Question LEA  

Yes or No 

1. Is the LEA ensuring equitable access and opportunity to instruction for all students? 

https://www.nj.gov/education/about/counties/


3 

Question Page 
Number 

LEA 
Yes or 
No 

County 
Yes or 
No 

2. Does the program ensure that all students' varied and age-appropriate needs 
are addressed?
3. Is the program designed to maximize student growth and learning to the
greatest extent possible?

Synchronous and/or asynchronous virtual or remote learning plans 
which will maximize student growth and learning. 

4. Does the program describe how the LEA will continuously measure student
growth and learning in a virtual or remote instruction environment?

5. Does the program describe how the LEA will measure and address any
ongoing digital divide issues, including a lack of internet access, network access
and/or sufficient access to devices?

Notes on Equitable Access to Instruction 
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Addressing Special Education Needs 

Question 
Page 

Number 
LEA 

Yes or 
No 

County 
Yes or 

No 
1. Does the program address the provision of virtual or remote instruction to
implement Individual Education Programs (IEPs) for students with disabilities to
the greatest extent possible, including accessible materials and platforms?
2. Does the program address methods to document IEP implementation
including the tracking of services, student progress, as well as provision of
accommodations and modifications?
3. Does the program describe how case managers will follow up with
families to ensure services are implemented in accordance with IEPs to the
greatest extent possible?
4. Does the program address procedures to conduct IEP meetings, 
evaluations and other meetings to identify, evaluate and/or reevaluate 
students with disabilities?

Notes on Special Education Needs 
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Addressing English language learners (ELL) Plan Needs 

Question 
Page 

Number 
LEA  

Yes or 
No 

County 
Yes or 

No 
1. Does the program include an English as a Second Language and/or bilingual 
education program aligned with State and Federal requirements to meet the 
needs of ELLs? 
2. Does the program describe how the LEA communicates with families of 
ELLs including providing translation materials, interpretative services, and 
literacy level appropriate information? 
3. Does the program include the use of alternate methods of instruction 
(that is, differentiation, sheltered instruction, Universal Design for Learning), 
access to technology and strategies to ensure ELLs access the same standard 
of education as non-ELL peers? 
4. Does the program include training for teachers, administrators, and 
counselors to learn strategies related to culturally responsive teaching and 
learning, socio-emotional learning, and trauma-informed teaching for 
students affected by forced migration from their home country (e.g. 
refugee, asylee)? 

Notes on Supporting ELL Educational Needs 
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Attendance Plan  

Question 
Page 

Number 
LEA 

 Yes or 
No 

County 
Yes or 

No 

1.Does the program address the LEA’s attendance policies, including how the 
LEA will determine whether a student is present or absent, how a student’s 
attendance will factor into promotion, retention, graduation, discipline, and 
any other decisions that will reflect the student’s performance? 

2. Does the program describe how the LEA communicates with the family 
when a student is not participating in online instruction and/or submitting 
assignments? 

Notes on Attendance Plan 

Safe Delivery of Meals Plan  

Question 
Page 

Number 
LEA  

Yes or 
No 

County 
Yes or 

No 
1. Does the program contain how the LEA will provide continued safe 
delivery of meals to eligible students? 

Notes on Safe Delivery of Meals 
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Facilities Plan 

Question 
Page 

Number 
LEA 

Yes or 
No 

County 
Yes or 

No 
1. Does the program contain an outline of how buildings will be maintained
throughout an extended period of closure?

Notes on the Facilities Plan Other 

Other Considerations 

Does the program contain the following considerations? 
Page 

Number 
LEA 

Yes or 
No 

County 
Yes or 

No 

a. Accelerated learning opportunities

b. Social and emotional health of staff and students

c. Title I Extended Learning Programs

d. 21st Century Community Learning Center Programs

e. Credit recovery

f. Other extended student learning opportunities

g. Transportation

h. Extra-curricular programs

i. Childcare

j. Community programming

Notes on Other Considerations 
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APSSD Applicable Only: Sharing Plans 

Was the program shared with all sending districts? Yes No 

Notes on APSSD Sharing Plans 

Essential Employees 

Question 
Page 

Number 
LEA 

Yes or 
No 

County 
Yes or 

No 
1. The LEA will ensure essential employees are identified and a list is provided
to the county office at the time of the LEA’s transition to remote or virtual
instruction.

Notes on Essential Employees 

Board Approval 

Date of board approval (mm/dd/yyyy): 

Notes on Board Approval 

Posted on Website 

1. Is the program posted on the school district/APSSD/Charter/Renaissance School Project Website?          No Yes 

2. Link to website:
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	Page a: 10
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	4 page page 4: 14
	1 page number page 6: 10
	Equitable: Varied, age appropriate needs are addressed through several programs and resources that are used to maximize student growth and learning. In the event that the schools must move to synchronous and/or asynchronous virtual learning, all services will be offered online through an online platform.  Continuity of services that will be provided include the following:
*Students will continue to have access to instructional support through individual sessions with teachers as needed, and students scheduled in courses with support instructors will continue to have extra time with those instructors online. * Tutoring services will continue to be offered in online sessions scheduled with teachers, reading specialists, mathematics tutors, and English teachers. Session times will vary to offer multiple opportunities during the day and at night. * Student Success Coaches, BSIP Coordinators, and RTI Team members will continue to collaboarate in their efforts to support student achievement. They track students' progress and provide intervention through online forums and will communicate with parents and teachers to continuously assess students' needs.  For Tier 2 interventions, they will host individual and small-group sessions with students to offer direct support of academic performance, and of organizational efforts, including time management. When Tier 3 interventions become necessary, they will make referrals to cousnelors, health professionals, and vice principals, while remaining part of the conversations to develop immediate, specific plans for individuals who require interventions beyond established programs and resources. * Student progress will be evaluated through submission of course assignments in Goolge Classroom, as well as through the level of student participation in online activities.  Online meetings among teams of teachers, counselors, administrators will be held to review data, develop plans, and communicate with parents. When needs to access devices and WiFi are identified, tech teams will publicize schedules for pick up or delivery. 
	1: 
	 special LEA: 
	0: [1. Special  LEA: yes]

	 ELL LEA: 
	0: [Yes]

	 ELL County: 
	0: [ ]

	 attendance LEA: [Yes]
	 Attendance County: [ ]
	 meals LEA: [Yes]
	 meals County: [ ]
	 Facilities LEA: [Yes]
	 facilities County: [ ]
	 Essential LEA: [Yes]
	 Essential County: [ ]
	 equitable access: [1. Equitable Access: Yes]

	2: 
	 equitable access LEA: 
	0: 
	0: [2. Equitable access LEA: yes]


	 equitable access county: [2. equitable access county: no selection]
	 special LEA: 
	1: [2. Special  LEA: yes]

	 ELL County: [ ]
	 ELL LEA: [Yes]
	 attendance LEA: [Yes]
	 Attendance County: [ ]
	 link: www.bhprsd.org

	3: 
	 equitable access LEA: 
	1: 
	0: [3. Equitable access LEA: yes]


	 equitable access County: [3. equitable access county: no selection]
	 special LEA: [Yes]
	 ELL County: [ ]
	 ELL LEA: [Yes]

	4: 
	 equitable access LEA: 
	2: 
	0: [4. Equitable access LEA: yes]


	 equitable access county: [4. equitable access county: no selection]
	 special LEA: [Yes]
	 ELL LEA: [Yes]
	 ELL County: [ ]

	5: 
	 equitable access LEA: 
	3: 
	0: [5. Equitable access LEA: yes]


	 equitable access County: [5. equitable access county: no selection]

	1 special County: 
	0: [ ]

	3 special County: [ ]
	2 special County: [ ]
	notes special: All students will be provided with Google Classrooms for each of their courses. assignments, Google Meet/Hangout, or Zoom links as well as written instructions will be posted in the same manner in each Google Classroom to provide continuity. modified assignments will be distributed via Google Classroom on an individualized basis.

* Special Education certificated staff will be available to provide individualized support for students during the entire school day via chat, email, and video conferencing platforms.

*All related services will be provided virtually or via activities delivered through email until such a time as students can return to the school setting.

*Student grades, progress reports on goals and objectives, and documentation of accommodations and/or modifications will be available virtually via Genesis in the parent portal.

* Annual review, reevaluation, referral and identification meetings will be held via Google Meet/Hangout and/or Zoom  until such time when access to the building is restored. upon the returned in person opportunities, parents will be provided the option to select an in-person or virtual meeting, provided this is still authorized under current governing legislation.

* child study team members will conduct any evaluations virtually, that are feasible and permitted to do so. for assessments that require face-to-face interactions in order for the assessment results to be valid, we will do so, provided we are permitted within the school setting while ensuring the appropriate safety precautions. 


	4 special County: [ ]
	4 page 5: 12
	notes ELL: For our multilingual Learners at Triton Regional High School, we will offer weekly after-school tutoring sessions provided by our MLL specialist, as well as weekly sessions hosted by a math teacher and a science teacher(one day per week for each)  so that the students can receive intensive Remediation in these core areas.  ML  students who have language proficiency levels ranging between true beginner to Mid Intermediate our schedule for shelter instruction in the following content areas:  ELA; Algebra I; World History and United States History I; and science.   the sheltered classes are co-taught by both a certified content teacher and a certified ML teacher.

	notes attendance: Should we need to shut down in-person learning, we will follow previously implemented plans(2020-2022)  for synchronous instruction. students will access live online platform links posted on teachers' Google classrooms and will follow a schedule for live learning sessions per the Letter Day schedule that we use for in-person learning. to reduce student fatigue with online sessions, the bell schedule for the letter day rotation will be abbreviated and the common time lunch break that we employ for in-person learning will serve as a break from instruction before continuing the second wheel of classes. communication will flow from the parent student to the nurse then to the teacher and school administration. the teacher will communicate with each individual student.

	notes meals: If schools close due to a health emergency, each school will have the bagged meals available for drive-by pickup at each school's main entrance location between the hours of 2:00 p.m. and 5:00 p.m. on Monday, Wednesday, and Friday. these bag meals will consist of breakfast and lunch options for five School days.
	Notes facilities: If the school or district has to close due to a health emergency, maintenance, and custodial personnel will maintain the cleanliness of facilities by wearing the appropriate safety equipment. We will continue to deploy air purification systems in each room. 
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